Financial Disclosure Management How To Self Register for FDM
Version 2.0 How To Guide
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o£ Important!

Users must be registered in FDM prior to logging in.

Who can self register?
® OGE 450 Filers
e SF 278 Filers

e  Supervisors
N J

2 FDM - Microsoft Internet Explorer

Fle Edt View Favorites Tools Help

OO KRG O e @ R B3 LK

faddress | &1 https: v, fdm. army.milf Links > (@ snagtt ]

a. Enter:
https://www.fdm.army.mil lal Disclosure Management
and click Go.

Welcome to Financial Disclosure Management (FDM), your online tool to e-file your Finandial Disclosure

Home Reports (SF 278, OGE 450).
About FDM

DM Login
7EreT REqTITEmen SF 278, Public Financial Disclosure Report: filed annually by 15 May by active duty and some reserve
s General Officers and the Senior Executive Service

b. Click FDM Login.

elp

System Status - FDM is currently operational,

OGE 450, Confidential Financial Disclosure Report: filed annually by 31 October by certain executive

|
st Brarieh empleyees whogeduties invetve the exerce of disaretion jraentitive greasssudh.as - ,«_,«f 3
Fntracting rrARTFERERE Administratinn nF arants aRA licenses and reailating ar andiinn nan-Federal

Financial Disclosure Management

Welcome to FDM, your assistant for preparing your SF 278 and OGE 450 Financial Disclosure Reports

Click Register I [ Warning - This is a U.S. Government computer system subject ta federal lan.
: . Financial bieclosare. T tended for suthorized U 3. only. Unauthorized sttempts to upload or sthennise alter
| riormation e ety promiond and may ba panhatle wede e ESP Ak of 0

@ General Officers and Senior Executive Service Please Login Using: Register
employees are required to file Public Financial E
Disclosure Reports (SF 278) CAC Card:
© This access-controlled application helps the .
iler and reviewing officials prepare an » Lot your CAC before Loain | Eorustyour CAC pin llumber?
review the required report R o o)
or with

© For assistance, refer to FOM Help.
AKO Credentials: Forqot vour AKO password?

. Weu ars responsibls for ssfaquarding
User Name: || Jour SKO password,

Password: [

Lagin

Sacurity and Privacy Notica | Halp | Azcassibility | Davalopad byi C-F LT

(@ Note: To self registe \

r, required Information

you'll need your- [
e CAC
° CAC PIN (Per‘Sonal Required for registration:
Identification Number) © TourERR £33 ord Your CAC personal dercation Hurmber (PIN)
° Super‘visor"s name - ?:gigr::;;fsm'“:s“:pemsm that will review your OGE 450 (Your supervisor in most cases)
e Senior Legal Counsel's
¢ Senior Legal Counsel's Name

hame The name of your Senior Legal Counsel can be obtained from your lsgal affics

N y -

Click Continue when
you are ready.

you e These 16 success uly Compiete fhe registration
FFOCE33. I ou are Uraic 10 Jather 1his Iformation snd materils, you masy £ abla f0 register, Iogin to FDM, nd porform corfan fUnctions, bt You willnot have fu 6ccess untl the
reguaresd ntermetion is provided

Alsa required for some FOM users:
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Click the Run, OK or Yes Internet [xplukrer - Security Warning
button as prompted to
continue.

Do you want to run this software?

Mame: Infomosaic SecureikML Java Applet

Fublisher: Infomosaic Corporation

N [warning -| @ IMore options
/2 Note: The Warning dialog

Run ] L Don't Run J
s
displayed depends on The CAC SO'H'WGPG ses ‘while Files from the Internet can be useful, this file type can potentially harm
Llsed. You must CliCk YCS, Run or OK to AN waur computer, Only run software from publishers yaou trust, What's the risk?
accept the software or FDM will not €3 v e
run on vour PC.

More Details

Yes No. Always
I

Select Certificate

X

Select the Certificate pou want to uze ;

a. Click your un-
expired certificate.

b. Click OK.

; ok I Cancel I

Wiewy Certificate

CAC Smart Card

Enter PIM
a. Enter your CAC PIN.

lexxxxxx71

 _
b. Click OK. | T ok

Cancel
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a. Click check box for
each role.

Common Questions

 What is 3 Supervisar
rola?

Self Registration

« What is a $F 278 Filer
rola?

« What is an OGE 450
Filer rale?

Select which FDM Role(s) you wish to self-register for:

\ O supervisor

QGE 450 Filer

O sF 278 Filer
Continue »

@ Cancel /’/'

b. Click Continue. !

~

K«@ Search Tips:

FDM may return more results than the Search Results area can display. You can reduce the number of possible

results by entering additional search criteria.
e Youonly need to enter the first few characters of the person's name in any Name field.

e You can enter data into one field or all of the fields.

e You can narrow your search by entering:
- additional characters in each of the Name fields,

- the person's e-mail address in the e-mail field. j

-

Financial Disclosure Management

Select a Supervisor

a. Enter search criteria.

Instructions: In order for you to successfully file a Financial Disclosure using the online review capability of the system you need to
iclentify who will review the report as the supervisar, Use the searching function below to identify the supervisor that will review your
Financial Disclosure Report. When you find your supervisor, press the select button in the corresponding system row. If you are
unable ta find your supervisor using the search, press the "Continue without a selection” link and enter the requested information

Last Name: | StatsWwih ¥ | [Gosing

Continue without selection

First Name:  [Statswith | [James

Middle Name: | Stats with | |

b. Click Search.

|
|
|
|
Search l

Items per page:

e-mail: [Stats with v |

Items Per Page

c. Click Select for your
supervisor.

lto1lofl
Organization

P> select |

e
| ames.gosling@us.army.mil [ |
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Select "Use my Supervisor's..." :
if your Senior Legal Counsel is My Senior Legal Counsel

the same as your Supervisor's. “\
Or...

@ Use my Supervisor's Senior Legal Counsel weisblatt, Bob

My Senior Legal Counsel is different from my Supervisor's
Select "My Senior Legal Counsel /“
is different.." to select a

different Senior Legal Counsel.

@ Cancel

Fontinue L g

Click Continue to display the:

- Confirm Registration page, or the

- Select Senior Legal Counsel page ( This page works the same as
the Select a Supervisor described in step 8).

. Financial Disclosure Management
a. Verify that names are :
correct.

Confirm Registration

Instructions: Please revi
information within the FOM applegtion, but accuracy now will save time later

nd caonfirm the following information as the final step in the registration process. You can change this

You have selected to self-registerXgr the following FDM Role(s)

b. Click Change to select a
different name.

« OGE 450 Filer

Supervisor's Name: Gosling, James Change
Senior Legal Cou 2 latt, Bob Change
c. Click Finish to
end procedure. o Cancel

— Finish »

/When You Are Done...

You are now a pending Filer or Supervisor. Until you are approved as a...

Filer you: Supervisor you:
e  (an create a Financial Disclosure Report Can change your contact information.
e  (Can appoint a Filer's Assistant
e (Can change your contact information
e Can change your Supervisor and Senior Legal Counsel

Cannot eSign your report and submit it for your Supervisor for Cannot access any Supervisor functions.

\review.

\
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